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VISITOR'S PASS SYSTEM 

1. Every visitor who is allowed onboard by the SSO is issued with a numbered "Visitor Pass" at the Gangway after proper screening has been carried out.

2. Details of the visitor to be entered in the Visitor's Log along with the Pass Number issued.

3. All new Joining Crewmembers must also be issued with the visitor's pass as well, pending verification from Master.

4. Visitor's Pass to be returned at Gangway before disembarking from the vessel and an appropriate entry to be made in the Visitors Log.

5. It is the responsibility of the OOW and SSO to ensure that all passes issued are retrieved prior departure port.

6. In case where passes have gone missing, an investigation to be carried out.

[image: image1.emf] 

                                                                                Page  4   of  1                                                              Ship Security Plan  –   Form S 6s                                                                                                                                                                                         Issue Number: 03                                                                              Revision Number: 

Example of Visitor's Pass to be shown here.

[image: image2.emf] 

VISITOR  



SECURITY LEVEL  1 

1. All Visitors must show satisfactory identification at the boarding area to be allowed access to the Vessel. ID check should be carried out for all visitors and a detailed Check carried out for 10% of the visitors.
2. A log entry is made in the Visitors logbook regarding the nature of visit, person visiting and date and time of entry.

3. On verification of visitor identity, a Visitor Pass or Ship Identification Card is issued, which the visitor must wear and produce on demand for verification.

4. Notice regarding the Restricted Areas as marked on the vessel and vessels Evacuation Plan must be read and understood by the visitor.

5. Restricted Areas as marked must not be entered by the visitor unless authorized by the Master / SSO.
6. Upon departure from the vessel a log entry is to be made in the Visitors logbook.

7. The Ship Identification Card is to be returned to the vessel.

8. Stevedores come under the security control of the Port Authority and access will be allowed only to recognised Port Authority employed stevedores

SECURITY LEVEL 2 
1. All Visitors must show satisfactory identification at the boarding area to be allowed access to the Vessel.

2. Detailed Search should be carried out for between 30% and 50% of visitors.
3. A log entry is made in the Visitors logbook regarding the nature of visit, person visiting and date and time of entry.

4. The visitor's identification is then exchanged for a Visitor Pass or Ship Identification Card, which the visitor must wear and produce on demand for verification.

5. Notice regarding the Restricted Areas as marked on the vessel and vessels Evacuation Plan must be read and understood by the visitor.

6. The Visitor is to be accompanied by a responsible person as deployed by the SSO at all times and Restricted Areas as marked must not be entered by the visitor until authorised by Master / SSO.
7. Upon departure from the vessel a log entry is to be made in the Visitors logbook.

8. The Visitor Pass or Ship Identification Card is to be returned to the vessel with personal boarding ID returned to the Visitor.
9. Stevedores come under the security control of the Port Authority and access will be allowed only to recognise Port Authority employed stevedores.

SECURITY LEVEL 3 
1. Entry of Visitors is prohibited on the Vessel at all times during Security Threat level 3. Strict security watch to be maintained and all personnel as authorised by the Port Facility (such as Security Personnel) only to be allowed access onboard.

2. Approved and pre-cleared contractors may be allowed to board in exceptional cases, but they must be directed and supervised at all times.

3. Vessel is to comply with the authorities responding to the security threat; all pre-cleared and authorised personnel allowed boarding the vessel, and personnel onboard involved in responding to the threat must be directed.
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